Bonus #3: Proposal Template Collection
An affiliate bonus for Bizzy ClientFlow AI Kit

What This Is
Four ready-to-adapt proposal templates covering common project types. Replace the bracketed sections with your own details. Each template follows the same clean structure so clients always know what to expect from you.

Template 1: Project-Based Proposal
[Your Business Name] Proposal for: [Client Name / Company] Date: [Date]
Overview
[1–2 sentences summarizing the client’s goal and how this project addresses it.]
Scope of Work
· [Deliverable 1]
· [Deliverable 2]
· [Deliverable 3]
Timeline
	Phase
	Description
	Estimated Completion

	Phase 1
	[Description]
	[Date]

	Phase 2
	[Description]
	[Date]

	Phase 3
	[Description]
	[Date]


Investment
Total project cost: [$Amount] Payment terms: [e.g., 50% upfront, 50% on completion]
Next Steps
To move forward, simply reply to confirm and I’ll send over the agreement and first invoice.

Template 2: Retainer / Ongoing Services Proposal
[Your Business Name] Proposal for: [Client Name / Company]
Overview
This proposal outlines an ongoing working arrangement to support [client goal] on a recurring basis.
Monthly Scope
· [Recurring task 1]
· [Recurring task 2]
· [Recurring task 3]
Monthly Investment
[$Amount] per month, billed on the [1st / specific day] of each month.
Terms
· Minimum commitment: [e.g., 3 months]
· Cancellation notice: [e.g., 30 days]
Next Steps
Let me know if you’d like to proceed, and I’ll send the agreement to get started.

Template 3: Consultation / Audit Proposal
[Your Business Name] Proposal for: [Client Name / Company]
Overview
This proposal covers a [type of audit/consultation] to identify [specific goal], with clear recommendations you can act on immediately.
What’s Included
· [Audit/Review item 1]
· [Audit/Review item 2]
· A written summary report with recommendations
Timeline
Delivered within [X business days] of kickoff.
Investment
[$Amount], one-time fee.
Next Steps
Reply to confirm and I’ll send over a short intake form to get started.

Template 4: Short-Form Quick Quote
[Your Business Name]
Hi [Client Name],
Thanks for the details on [project]. Here’s a quick summary:
Scope: [Brief scope] Timeline: [Estimated timeframe] Investment: [$Amount]
If this works for you, just reply “yes” and I’ll get the paperwork sent over.
Best, [Your Name]

Tips for Using These Templates
· Keep proposals focused on outcomes, not just tasks.
· Always include a clear price — ambiguity creates hesitation.
· Make the “next step” obvious so the client knows exactly what to do.
· Personalize the overview section every time — never send a fully generic proposal.

These templates are structural starting points. Pricing, terms, and outcomes should always reflect your own business and judgment.
